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INSTRUCTIONS for

“Check Me”

These instructions are for our “Check Me” program which helps you to perform a background check on yourself.

The steps are simple:

1. These Instructions are Page One – call (800) 456-1811 if you have any questions.

2. Complete the FCRA Compliance Agreement on Page Two.

3. Keep the following two items in your possession:

· Disclosure Form on Page Three.

· “Your Rights Under the FCRA” on Pages Four and Five.

4. Complete the Authorization and Release of Liability Form on Page Six.

5. Complete the Background Information Form on Page Seven.

6. Complete the Services Requested Form on Page Eight.

7. FAX a copy of the FCRA Compliance Agreement, the Authorization and Release of Liability Form, the Background Information Form, and the Services Requested Form, to us so that we can get started.

8. MAIL the originals of the forms that you FAX to us along with your check or Money Order in the amount of the total on the Services Requested Form.  We will likely receive your payment in a few days at about the time that the reports have been retrieved from the courts, DMVs, credit bureaus, etc.

9. We will phone you with the results as soon as we have received them.  When we have received all the results we will prepare a written report and mail it to you.

10.  If you decide to turn a Candidate down based in whole or in part on reports that we furnish to you, you must give the Candidate an Adverse Action Letter (Page Nine) and attach a copy of the reports.
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